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PROVISIONAL ANSWER KEY

Sr.No Question Option A| Option B| Option C| Option D

1 Internal Memory @I &l ded |Primary [Secondar [Input Output A
CD/DVD Drive &1 T1g 3R el & al

2 CD &l AR STelG, I T U Thd & [T&T ISl A

% 3W File # erase IT modify DVD-

3 & Hehd Bl CD-R DVD-RW |ROM SWRIh Al [B

4 In email & attachment It audio files [video files [pdf files [3WRIh D

5 4 H d Bldr options Email H &? Inbox sent Spam SWIh D
Undo Command & & Tool Bar T Quick

6 @S usar &l Window |Access |Format |File B
Draw Table & 3d option &l

7 SEAATS X b border Pl W ¢ ThA & | [Pen Color |Text color |Insert Format |A
Capital letter @ Small letter & TRatcd
FA &b oI & Pl & option &7 3T [Toggle  [Lower Upper Sentence

8 P &l Case Case Case Case B

option &l SEJHATE hich

9 fraction add @Y Fhd %I Symbol Equation |Insert Home B
Ms-Word & scale drop down bar &

10 maximum scale percentage Thd=T 81T (200 100 90 500 D
Sheet # Hd8 Ugel Ol WX S &b [T

11 Ctrl+pageup ITE Pl &7 STAATT il &1 [Tl UGG B
elacs Aol H <3y 1y & value 3WIh Formula

12 # display g0 & PIS A%l |Title Bar  [Bar Status Bar|C
MS-Excel & Th&T Teh condition T
HL arel records fheeX command gRT

13 R ST § Display |Wrap Hide Delete |C
Column, Line, Pie, Bar J& %

14 UPR § Table Sheet Tree Chart D
MS-Excel & Ig function
specific cell range # &1 g8 value #

15 position gRITdT % Whai Match VLookUp |HLookup (B
PowerPoint # 54 H 8 Pl slide dI  [Master

16 layout &2 slide Main slide [Title slide |[3WR¥® =% [C
Presentation open &<l & oG,

17 TAFATATAT DITar tab left pane & Outline  [Slides Notes IR el |C
Powerpoint #H text I shadow ¢l & Teld

18 PHATS SEAATA P ¢ shadow |bold italic underline |A
PowerPoint # , & presentation # &H 9

19 P TH slide master BT STo Al & | |TRT ITeld B

g A Access bar &

20 AT &l Access |Tool Quick Menu B
computer # most common U&R &

21 output devices 3R Keyboard |Monitors [Mouse Scanner |B

HAdeld Data File Memory |Hardware |Software
22 computerd T TFITUT P GHTAT  |Managem |Managem |Managem [Managem |B
I gldl Hardware and Software Computer
23 & collection g My Files [Document|Program |System |D




Client PC, network & dT<hT client PC &

24 TR ATCTFAR communicate Hd &2 Client Webpage |Client Server |D
3 A | PlAd! shortcut key keyboard U
25 e ? F15 F1 F4 Enter A




